Hermiston Plan Center Application

1565 N. 1% Street, Suite 8A
Hermiston, OR 97838

541-564-0420 Phone 541-564-0396 Fax
www.hermistonplancenter.com plancenter(@eoni.com

www.plancenterhermiston.com

Date

I/We hereby make application for membership in the Hermiston Plan Center. If accepted for membership, 'We agree to
abide by the provisions set forth in the rules, regulations and policies which might be adopted by the owner. I/We will be eligible to
receive all services and benefits offered by the plan center.

I/We agree that if we terminate our membership in the Hermiston Plan Center, we do hereby agree to do so by sending
written notice to the owner and to pay, concurrently with such notice, all obligations to the Hermiston Plan Center including the
payment of all sums due and owing.

Firm Name

Mailing Address

Physical Address

City: State: Zip:

Name of Owner

Contractor’s License Number: Classification Exp. Date

Telephone No. Fax: E-Mail

Persons authorized by your firm to serve as agents to the Plan Center:

Membership Classification Dues

Regular Membership includes all licensed contractors, suppliers $360
And others with full use of the plan room facilities.

Associate Membership includes any industry related business of good $250
Repute (use of plans and plan room facilities excluded)

Professional Membership — Any firm engaged in the practice of $150

Architecture, engineering, or building design services (use of plans and plan
Room facilities excluded)

Payment basis: Annual — you can pay the entire balance once a year.
Bi_Annual - you can pay twice a year (once every 6 months) with a one year commitment
Quarterly — you pay every three months with a one year commitment.

Management reserves the right to refuse service to anyone.
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Hermiston Plan Center
Plan Room Rules

The plan center is open from 9 am to 5 pm Monday through Friday, except for holidays.
The plan center is designed to provide reasonable accommodations for plans and
information services only. It is not to be used as an office. Telephone calls should be
limited to business. Other member’s privacy should be respected.

Plans and specs may be used on-site at the plan center daily from 9 am to 5 pm. Plans
and specs may not be removed in any part from the plan center without prior approval of
the owner.

Plans and specs are to be handled with care. Do Not remove pages, Do Not write on
plans or in spec books, Take Care not to tear pages — if a page is torn, report it to the plan
center so it may be repaired. Members abusing plans and specs can be charged for the
set.

Copies of plans, in whole or in part, may be requested for mark-up. A copier is available
to make copies of the spec book.

Use one set of plans and specs at a time. Return them to the plan boxes when you are
finished with them. Do not leave plans and specs idle during lunch hours or while you
are away.

Plans and specs must not be split unless prior permission is obtained from the owner.
Plans and specs may be reserved ahead of time for pick up on a particular day. Plans are
to be picked up between 4pm and S pm and must be returned by 9 am the next working
day. Reserved plans have priority over all current users. After 4pm a plan room user
may be asked to give up plans and specs if another member has reservations for check-
out.

If plans will not be picked up as reserved, the reservation should be canceled by no later
than 3:30 pm of the scheduled pick-up date. The plans and specs will then be available
for the next person who requests to take them out.

It is the responsibility of the member to keep track of the plans, specs book, addendum
and any other paperwork attached. Be sure that what you take out is what you return.
Members who do not return reserved plans and specs within the allotted time period will
be fined a $10 late charge.

Members are required to sign out for the plans and specs when picking them up. Failure
to comply with check-out rules will result in overnight check out privileges being denied.

On any points not covered herein, discretion will prevail and the owner will be the final judge. Additional copies of

these rules may be obtained at the plan center. The plan center welcomes suggestions for improvement of our
services.




